Manager View
Viewing learning records

As a manager there may be times where you want to view your teams’ learning
records.

This can be done easily in iTrent Manager View.

From the home screen select Your Staff.
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Select the relevant member of staff.
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Learning.
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And Personal learning account.
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You will be provided with the option to select the date you wish to view or edit
information from.
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You will then be able to see all the selected employee’s events.
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Learning activity Status Attend by Diate requiested Reason Requested by
ssing practical skills 17/01/2025 Career planaing Michelle Bars maore

Stall Reswarcher Developrment Programme Awaing suthonsation 060172025 Caresr planing Hugh Lavey

Staff Reszarcher Development Programme Awaiting autharisation 1 5401/202% Career planning Hugh Lacey

Farticipant events

Learning activity Status Start date End date Failed Reasan Rencwal Cast
Being a Mentar Cancelled 174022025 170242025 Ho

Eolng a Mentar Fraked T AN VNGRS Mo

Being a Mentor Cancelled 170212025 TIN5 Ho

D a1 Active Dytarider Comngleted 170012025 1740142025 Hu

CC GenAl Haw does it work? Camplered 11/0202025 TAE025 o

€0 How ta make cake Cancellod PR FRNN SRS Mo

CC How 1o make cake Cancelled 140172025 1400112025 Ho

3 Howe Lo play Ure sexophons 014012025 0170142025 Huo 15.00
£ Howe ta play te trambane ! 01012025 010142025 wes

[-'r":rlr@ started with ShareiPaint sites Cancellod T Rl B P P Mo

Getting stared with SharePaint sites Cancelled 100272025 100272025 Ho

IT: IT Service Induction Duaked 04/02/2025 4022025 Mo show

LT: Haw bz make a cup of tea Cancelled D01 25 HONN25 Ho

LT; Haw b make @ cup of tea Cancelled VH s 1IN o

1S testing 11 Canceled 19/12/2024 19122024 Ho

Stali Resarcher Developmen: Programme Cancelled 01/02/2025 010242025 Ho

Staff Resrarcher Developmens Programme Cancedled AR5 DN Mo

Welcome from HR Cancelled TH0A02s REL U rai k] Mo

Welcorne from HR Cancelled 170022025 1TNL2025 Ho

Parsonal learming events.

Learning activity Status Start date End date Failed/Reason Renewal Cost
Adrmin adding mondfulness Complered 01/1/2025 170172025 Mo

Mindiul bresthing LIL Completed 010142025 ATNE02S o

Trying mindfuiness | Campleted D125 1R 025 )

This is split into Participant waiting lists, Participant events and Personal
learning events.

Hugh Lacey
You can also select a e i

specific event to get more Participant event details kg lace
details on the Participant Learning event detais
event details page.

Event name™ |Eeing a Mero
Start date |17/02/2025
Start time | 900 00

Enddate |17/02/2025
Erved timie i}

Learrng corsl

Origin af reguest

Date requested * | 12022025
Reascn
Requested by | Hugh Lacey
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